Creating a Service Request in the iLab/CrossLab System October 2017

Featured Project: RNA/DNA Quality Control—Bioanalyzer/TapeStation .

1. After creating an account and logging in, navigate to our core by clicking “list all cores”, then selecting ICBR Gene
Expression & Genotyping.
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2. After clicking on the core, navigate to the “Request Services” tab where you will see a list of our services offered.

ICBR Gene Expression &G

faciities.org s B o || 9 seach wTE +$ A9 =

- Epretsion- genatyping Tk rervices

started [ my.ufledu - Universit,

" gysiam uporaden (0L 20171 IBAE | My G608 | QRS RAUCA MAGRTK

| iLab Operations Software | :Som:h cores and services... |GO! !
Ly
i i Center for
ICBR Gene Expression & Genotyping Bienlutheny Coer
UNIVERSITY of FLORIDA

About Ouwr Core  Schedule Equipment il Request Seraces 1ew All Requasts | Resenations

¥ Project Requests

INSTRUCTIONS, Flease click open the Praject categary of intarest (6.0 Meroaray) 10 view mone information about the project. Cliok on the request service button to the right of the project request (e.q Affyrotn Full Semice] to
complats and subma the praject raquast foem

SHIPPING INFORMATION:

Samples can be delvered in perscn (CE/DRY ICE), shipped to ICBR (preferabily via FedEx on dry ice). or dropped off at our drop off refiigerator ICER does nol recommend thal Samples requiing extiere condiions o immediate assistance be il
in the samgin drop of reMgerator

Dirogs alf refngeeston (ONLY FOR BEDANALYZERITAFESTATION and FRAGMENT AMALYSIS SAMPLES) s located w the ICBR Room 185, on the nght hand side.

I a samgile is boing shipped. please make sure that it will nat arfve an a day that ICBR is closed (weskends and UE holidays) ICOR recommands that samples ase shipped at the beginning of tha wank. to alaw timae far them 1a armve before the
weakend

SHIPPING ADDRE S 5:

UF ICBR GENE EXPRESSION
2033 Mowry Road, Room 17803
Unirsity of Florida
Gaingswille, FL 32610

ATTH: Yanping Zharyg, PHD

Specul Insbiuctions: Be sure 1o label the box #3 lempersture sensitne Plesse mclude sny necessary o signidicunt sddbonal informabon

* Amibody Shquancing (1)

* CollLing Authgotication (Human (1)
- Custom Project (1)

< T :

* Ganotyping (3




3. Scroll to the category of the project you want, and click the triangle to drop down more information. Select
“Initiate Request” after reviewing the description and ensuring this is the correct project.
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INSTRUCTIONS: Please click open the Project category of interest (e.g. Miroamay) to view more information about the project. Click on the request service button to the right of the project request (s.g. Affymatrix Full Service) ta
complete and submit the project request form.

SHIPPING INFORMATION:

Samples can be delivered in person (ICE/DRY ICE), shipped to ICBR (preferably via FedEx on dry ice), or dropped off at our drop off refrigerator. ICBR does not recommend that samples requiring extreme conditions or immediate assistance be left
in the sample drop off refrigerator.

Drop off refrigerator (ONLY FOR BIOANALYZER/TAPESTATION and FRAGMENT AMALYSIS SAMPLES) is located in the ICBR Room 185, on the right hand side_

if a sample is being shipped, please make sure that it will not arrive on a day that ICBR is closed and UF holidays) ICBR that samples are shipped at the beginning of the week, to allow time for them to arrive before the
weekend.

SHIPPING ADDRESS:

UF ICBR GENE EXPRESSION
2033 Mowry Road, Room 1788
University of Florida
Gainesville, FL 32610

ATTN: Yanping Zhang, PhD

Special Instructions: Be sure to label the box as temperature sensitive. Please include any necessary or significant additional information

» Antibody Sequencing (1)

»- Cell-Line Authentication (Human) (1)
»- Custom Project (1)

»- Digital PCR Analysis (1)

» Genotyping (3)

RNA DNA

Agt

I TapeStation Analysis (RNA DNA QC)

The Agilent 2100 B and 2200 ) system perform the multiple steps of gel-based electrophoresis, replacing the need to run agarose gels
to separate and quantitate your RNA or DNA samples. A software tool designed RMA Integrity Mumber (RIN) can help scientists estimate the integrity of total RNA
samples. Data is returned in the form of PDF (Bioanalyzer) or WORD (Tape Station) file.

Sample Concentration Measurement (RNA DNA QC) = initiate request

Quantitate micro-velume of samples via Pico Green, NanoDrop. or Qubit.

Sample Preparation (RNA DNA QC) = initiate request

Sample preparation for gDNA extraction. ds cDNA synthesis, Reverse Transcritption. RNA clean-up, RNA extraction and RNA extraction reactions.

4. Type your name into the search bar, your institution/lab should appear as well. Select it and click “Proceed.”
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5. Fill out the details of this form, using the drop down triangles to select options—more menus will appear based
on whether it is Bioanalyzer or TapeStation, and which assay. Upload any necessary worksheets, such as sample
names or other information. More information is better than not enough. Do not worry about the request name
ICBR-GE-[CID], this will auto-complete upon submission.
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Agilent 2100 Bioanalyzer/2200 TapeStation Analysis
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Ermail: lura hagoty@ufl edu Phono: (352) 273-8055
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5. i you are submitting 48 samples or move, use a V-Batiom 36 well plate. Leave well A1 empty.
6. Plasse make sure that sample cancentrations are within range sccording to the serice requested. i not. dilute accordingly.
T Nano mRNA and Pico mRHA do not include RIM. small RNA samples must be porified miRNA in water

6. Save your form if you have finished it, or save a draft to come back to later. Input your payment information,
using the account or credit card that you would like to project billed to. When you are finished, either submit
the request to our core, or save a draft if it is not complete.
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7. You are now finished, and should receive an email from no-reply@ilabsolutions.com with a copy of your form
and a GE-ID number which we will use to track your project. Please print the form and bring it with you when
you deliver your samples.

8. Drop off your samples and form with GE-ID to ICBR Gene Expression & Genotyping Core, located in CGRC Room
178B. If you are shipping your samples, please be sure to include your name, your institution/lab, and GE-ID. We
recommend sending temperature-sensitive samples on dry ice. Please clearly address the package as follows:

UF ICBR GENE EXPRESSION
2033 Mowry Road, Room 178B
University of Florida
Gainesville, FL 32610

ATTN: Yanping Zhang, PhD

If you have any additional questions, please feel free to contact our core at (352)-273-8036, or email us at ICBR-
GeneExpression@ad.ufl.edu. Thank you!
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